
HOW TO REDUCE THE  
COSTS OF APPLYING

FOR TRANSFER
ARE THE COSTS OF THE TRANSFER 

ADMISSIONS PROCESS STACKING UP?

Many students get discouraged when they see the fees involved in applying  
for transfer. Don’t worry! Here are some tips we’ve collected over the years to make 

sure students save the most money and get into their dream schools.



Reducing the Costs of Applying
In order to reduce the cost of applying for transfer, you will need to work with all the institutions 
involved in the processing and issuing of documents.
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Transfer
admissions
application
(Common App)

Transfer
admissions
application
(non-Common
App)

Document

The cost  
per transfer 
admissions 
application,  
as established 
by each 
school you are 
applying to.

Many public 
and private 
institutions 
process 
their own 
applications 
and establish 
their own fees. 
Some schools
may also 
have separate 
application 
requirements 
for special 
programs, such 
as those for 
non-traditional
students.

$0–100, 
although most 
schools fall in 
the $40–60 
range. See 
school profiles 
for individual 
fees.

Each school 
establishes 
their own fees
and require-
ments for
applications.
Some schools
may not charge 
a fee, but for 
many they 
range between 
$40 and $60.

The Common 
Application, the 
organization that 
administers the 
Common App. Most 
of the admissions 
applications in our 
guide are processed  
by the Common App. 
Not all colleges are  
on the Common App.

The school you 
are applying to. 
Applications will 
be online, and 
supplements for 
special programs  
may be located  
on the specific 
program’s website.

Request a fee waiver through the 
Common App. You may request a fee 
waiver for the reasons listed below,  
but if these do not apply to you and you 
cannot afford the fees, you should still 
write a request with a brief statement 
explaining your circumstances. Most 
schools will grant you the waiver if  
a school official, advisor, financial  
aid officer or community leader writes  
a letter in support of your request.

The school may incorporate a fee waiver 
request into the application itself and/
or have a separate form to request one.
Please note the Common App fee waiver
situations above, for which many non-
Common App institutions will also issue 
a fee waiver. If none of these apply to 
you, write a request and ask a school 
official (such as an advisor, counselor, 
or financial aid officer) to write a brief
statement explaining that you cannot 
afford the fee.

What You
Need to Know

Fee
Amount

Institution
Issuing

 
How to Avoid or Reduce the Cost

Here are the automatic fee waiver situations: 
•  You have received or are eligible to receive an ACT or SAT 

testing fee waiver.
•  You are enrolled in or eligible to participate in the Federal 

Free or Reduced Price Lunch program (FRPL).
•  Your annual family income falls within the Income Eligibility 

Guidelines set by the USDA Food and Nutrition Service.
•  You are enrolled in a federal, state, or local program  

that aids students from low-income families (e.g., TRIO 
programs such as Upward Bound).

•  Your family receives public assistance.
•  You live in federally subsidized public housing,  

live in a foster home, or are homeless.
•  You are a ward of the state or an orphan.

Letters do not have  
to be addressed to each 
individual school. It is 
okay if you have the letter 
addressed to “Admissions 
Officer” and make 
multiple copies. Paper or 
electronic copies are OK, 
unless specified by your 
prospective college.

yourguidetocollegetransfer.org



High-school
transcripts

GED or 
High-School 
Equivalency 
(HSE) 
transcript 
and/or 
diploma

Document

Some schools 
will require 
you to submit 
high-school 
transcripts 
regardless 
of when you 
graduated 
or how many 
credits you 
have earned.

The transcript 
will have the 
individual 
scores for 
science, 
social studies, 
mathematics, 
and language 
arts (including 
reading and 
writing).  
A composite 
score is also 
provided.

The cost may 
vary, with 
some schools 
not charging 
for any or for a 
certain number 
of transcripts. 
Some schools 
use third-party 
providers that 
charge fees.

Fees are 
charged for 
individual 
transcripts 
and usually 
range between 
$10–$15.  
When ordering 
a transcript, you 
will be asked if 
you would like a 
transcript and/
or the diploma 
or certificate. 
There is usually 
an additional
fee for the 
diploma/ 
certificate.

Transcripts can be 
issued by your high 
school or a supervising 
board or centralized 
organization that 
governs the school. In 
some cases, the high 
school may use a third 
party. Your school will 
be able to provide you 
with this information.

The high-school 
equivalency program 
you attended  
(if applicable).

Some colleges may be willing to accept 
an unofficial copy if a school official 
certifies it to be unaltered. This is 
common when the high school has 
closed, you graduated a long time 
ago, and/or you attended school 
outside of the United States. Contact 
the prospective college directly to see 
if they will accept this. Contact your 
high school to find out any transcript 
costs. If there is a fee and you cannot 
afford it, ask if there is a way that the 
fee can be waived. If the high school 
utilizes a third-party provider, ask if they 
can issue the transcript directly to you 
instead to avoid the fee.

Research whether your college needs  
an official copy or if you can submit  
a copy of your original. In some cases, 
colleges are willing to take a copy. 

We have found that colleges are usually 
willing to work with you, but you must 
communicate with them early on, as 
official documentation may take a few 
weeks to arrive. If you are afraid you 
will miss the admissions deadline, let 
the college know you have requested 
an official version, and ask if it can 
evaluate you using a copy. 

If accepted with a copy version, you 
may still need to bring the original to an 
admissions official if the college wants 
an official copy in its records.

What You
Need to Know

Fee
Amount

Institution
Issuing How to Avoid or Reduce the Cost
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When submitting information  
about other people, make sure  
you have all the documents you 
need and inform them that you  
will be submitting their information. 
If possible, coordinate with them 
so that you can call them if needed 
when you are sitting down to 
complete your financial aid forms.

For more on choosing  
the right transfer 
school, getting in,  
and receiving the best 
financial aid package, 
check out Your 2018 
Guide to College 
Transfer on Amazon:

yourguidetocollegetransfer.org

http://amazon.com
https://www.amazon.com/Your-2018-Guide-College-Transfer/dp/1506233910/ref=sr_1_1?ie=UTF8&qid=1507556318&sr=8-1&keywords=9781506233918
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The cost of these fees usually doubles because you typically 
have to send transcripts twice if you have credits in progress. 
You will be asked to submit transcripts (1) at the time of 
application and (2) once you have completed or earned the 
credits that were in progress at the time you submitted  
the first transcript.

College
transcripts

English
translations
(for
international
students)

Document

Official 
transcripts 
for any 
postsecondary 
school you have 
attended. An 
official college 
transcript can 
be mailed 
directly to your 
school, or you 
may pick up a 
copy in a sealed 
envelope.

If your official 
high school or 
college records 
are written in a 
language other 
than English, 
you will need 
to submit 
an official 
and certified 
translation. 
You will need 
at least one 
copy of your 
officially 
translated 
document 
along with 
the original.

Schools have 
varying fees, 
with some 
schools not 
charging and 
others charging 
in the range 
of $9–$12. 
There may be 
additional fees 
if the request 
is processed 
by a third-party 
service, such 
as National 
Clearing House.

The costs for 
translations 
differ according 
to the service 
provider 
that you are 
working with.

You must provide 
official transcripts for 
each postsecondary, 
credit-granting 
institution that you 
have attended. Even 
if you did not earn 
any credits because 
you withdrew or took 
remedial courses, you 
still must submit your 
transcripts.

There are many 
translation services, 
but it is important that 
the service provider 
you use has a good 
reputation for accuracy. 
You may want to 
consult with a local 
school or your current 
college to find out  
if it recommends  
any providers.

A college will usually not release a 
transcript if you owe it any money. In 
some instances, you may have a hold 
because of an unreturned library book, 
a late fee, or an outstanding tuition bill.

You will have to work with your current 
school to clear any outstanding debt and 
get access to your transcripts. If you aren’t 
able to pay the whole amount you owe, try 
working with your bursar’s office or dean 
of students to work out a payment plan 
and get your records released.

Before you start your application process, 
make sure you check with any institution 
you’ve attended and are cleared to get 
transcripts issued by the school.

If you aren’t able to pay for your 
transcripts, it is important that you 
talk to a school official, such as the 
person that handles outgoing transfer 
advisement or a dean of students. Do 
not let this fee keep you from applying.

You may not need to submit official 
translation documents to each individual 
prospective school. You may be able to 
provide copies of the documents. 

However, some of your prospective 
schools may want copies of translations 
to be certified by a school official and/
or public notary. 

The cost of having multiple official copies 
of your translation may become steep. 
Therefore, ask the service provider to 
give you a cost for each additional copy. 
It should be considerably less than the 
original translation.

What You
Need to Know

Fee
Amount

Institution
Issuing How to Avoid or Reduce the Cost
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CSS Profile

Standardized
tests

The CSS Profile 
form is a 
financial aid 
application 
used by many 
colleges to 
collect the 
documents 
that determine 
the amount of 
institutional aid 
they will provide 
to your financial 
aid package.

SAT—college 
admissions 
exam 

ACT—college 
admissions 
exam 

SAT II—subject 
tests focused on 
specific topics 
in sciences and 
humanities. 
Specific 
programs may 
require SAT IIs, 
especially STEM 
majors.

TOEFL (Test 
of English 
as a Foreign 
Language)— 
measures the 
English language 
ability of non-
native speakers 
wishing to 
enroll in English- 
speaking 
universities.

$16 per school, 
with a $9 fee 
up front.

$60 with essay, 
$42 without. 
Free to report 
scores to four 
schools, $12 
per school after 
the first four.

$58.50 with 
essay, $42.50 
without. Free  
to report scores 
to four schools, 
$12 per school 
after the first 
four.

$26 to register 
for a test date. 
You can take up 
to three subject 
tests per date 
at $21 each. 
Free to report 
scores to four 
schools, $12 
per school after 
the first four.

Fees vary 
depending 
upon which 
country you 
take the test in. 
Free to report 
scores to four 
schools, $20 
per school after 
the first four.

The College Board 
provides the CSS 
Profile.

The College Board 
administers the  
SAT test.

The ACT organization 
administers the  
ACT test.

The College Board 
administers the  
SAT II tests.

ETS administers  
the TOEFL.

There is no official process to waive 
the CSS Profile for transfer students at 
this time. However, we have found that 
some prospective schools that use the 
CSS Profile to determine financial need 
may waive the application all together 
and allow you to complete their own 
internal form.

Non-traditional students who find  
it extremely difficult to complete the 
CSS Profile because they are not able 
to provide the necessary information 
should reach out to prospective schools 
and find out if the form can be waived.

Each school establishes its own policies 
regarding standardized testing. The 
cost of sending scores to schools can 
be high, and in the event that you are 
required to submit scores, you will want 
to do some test prep, which may also 
add costs.

Reducing costs in this area requires you 
to understand if your scores will play a 
significant role and add value to your 
application. For many schools, test scores 
play a minimal role in their assessment 
of transfer students. For example, some 
schools do not require standardized test 
scores from students that have more than 
30 credits or students that completed 
high school more than two years prior 
to applying. Other schools require you 
to submit scores if you took the tests, 
but don’t expect you to take them if you 
haven’t already. 

If you are applying to a school that 
requires test scores and you have not 
taken the test, you should give strong 
consideration as to how to best prepare, 
as well as when and how many times 
you will take the test. Consider all costs 
before deciding if you want to apply 
to that school, as you may be better 
served by applying to other colleges. 
After all, you will find that many highly 
competitive colleges do not require any 
type of testing for transfer students. 
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What You
Need to Know

Fee
Amount

Institution
Issuing

 
How to Avoid or Reduce the Cost
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Enrollment
deposit fee

Housing
deposit fee

Immunization
fees

Deposits 
secure a spot 
for you and 
set the ball 
rolling to 
secure housing, 
registration, 
and full 
enrollment. 
Deposits 
are usually 
nonrefundable.

If you want to 
live on campus, 
you may be 
asked to make a 
deposit to start 
the process of 
applying for 
housing. Not 
all schools 
have housing 
deposits.

Requirements
are based on
the rules in
place in the
state that
the school is
located in.
Some schools
may have
additional
requirements or
processes for
waiving them.

Varies

Varies

Varies by
health care
provider
and health
insurance.

You should only issue 
a deposit to the school 
you are committing to 
attend. Avoid issuing 
multiple deposits.

The school you have 
committed to attend,  
if you plan to live in 
one of their housing 
facilities.

A health provider
or health office
at your current
college.
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The good news: You have been 
accepted! The bad news: Your college  
is asking for a deposit to let you enroll.

For low-income students, some schools 
or special programs will automatically 
waive your deposit, but in some 
instances, you may have to ask for this. 
Reach out to your admissions office 
contact and let them know that you  
do not have the funds but would like  
to commit. Keep in mind that even  
if they waive the fee, you are making  
a commitment to attend.

Keep in mind that some schools will  
not issue a waiver.

Like your enrollment deposit fee, your 
housing deposit may be waived if you 
aren’t able to pay. If you are certain 
you want to live on campus, ask the 
admissions and/or residential office  
if this deposit can be waived.

If you’re already at a pre-transfer college, 
you will likely be up-to-date in your 
immunization records, since your current 
college would have required proof of 
immunization. You should submit the 
same records you submitted to your pre-
transfer school to your prospective school.

The prospective school may provide you 
a form to complete or ask you to submit 
documentation from your health provider 
or health office at your current school.

If you must get immunized, check with your 
health insurance to determine if they cover 
the cost of immunization. Keep in mind 
that depending on your age, immunization 
may not be covered.

There are some organizations that offer 
low-cost immunization, but many have age 
restrictions. You can call the department 
of health for your city or state to get low- or 
no-cost resources, but you may want to 
start by calling your own doctor to find out 
if they offer it and if your insurance covers it.

What You
Need to Know

Fee
Amount

Institution
Issuing

 
How to Avoid or Reduce the Cost

Please keep in mind that you may not be able to register for 
courses or housing if you do not complete medical requirements. 
Students on sports teams may have additional requirements.

yourguidetocollegetransfer.org




